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Anaphylaxis Communication Plan

Purpose

The purpose of this Communication Plan is to ensure that all members of the Mt Hira College
community are informed about anaphylaxis, understand their roles and responsibilities, and
are able to respond effectively in the event of an anaphylactic reaction. This plan supports the
implementation of the College’s Anaphylaxis Management Policy and ensures compliance
with Ministerial Order No. 706.

Scope

This plan applies to all College staff, students, parents and carers, volunteers, contractors, and
visitors involved in College activities, including excursions, camps and off-site programs.

Policy Statement

Mt Hira College is committed to ensuring clear, consistent and timely communication
regarding anaphylaxis management. Effective communication is critical in minimising risk,
promoting awareness, and ensuring a coordinated response to anaphylactic incidents.

The College will implement structured communication processes to ensure that all relevant
individuals are aware of students at risk, understand emergency procedures, and are
appropriately trained.

Communication Objectives
The College aims to:

e ensure all staff are aware of students at risk of anaphylaxis and their Individual
Anaphylaxis Management Plans

e ensure all staff understand how to recognise and respond to anaphylaxis

e provide parents and carers with clear information about the College’s anaphylaxis
management practices

e promote student awareness and safe behaviours

e ensure volunteers and casual relief staff are appropriately informed

e maintain accurate and accessible information at all times

Communication with Staff

The College will ensure that all staff:



e areinformed of students at risk of anaphylaxis, including their identities, allergies and
management plans

e have access to Individual Anaphylaxis Management Plans and ASCIA Action Plans

e areinformed of the location of adrenaline autoinjectors

® receive formal anaphylaxis training in accordance with Ministerial Order No. 706

® participate in anaphylaxis briefings at least twice per year

® receive updates when there are changes to a student’s condition or management plan

Information is communicated through staff meetings, briefings, Compass, internal systems
and direct communication from leadership.

Communication with Casual Relief Teachers, Volunteers and Contractors
The College will ensure that all casual relief teachers, volunteers and contractors:

e areinformed on arrival of any students at risk of anaphylaxis under their supervision
e are provided with access to relevant ASCIA Action Plans

® are briefed on emergency procedures and their responsibilities

e areinformed of the location of adrenaline autoinjectors

This information is provided through induction processes, daily organiser briefings and front
office procedures.

Communication with Parents and Carers
The College will:

e inform parents and carers of the College’s Anaphylaxis Management Policy and
procedures

e engage with parents and carers of students at risk in the development and review of
Individual Anaphylaxis Management Plans

® provide reminders regarding the provision and replacement of adrenaline
autoinjectors

® communicate relevant risk minimisation strategies

e provide updates following any anaphylactic incident, where appropriate

Communication occurs through enrolment processes, Compass, emails, meetings and
newsletters.

Communication with Students
The College will promote student awareness by:

e educating students about allergies and anaphylaxis in an age-appropriate manner
e reinforcing safe behaviours such as not sharing food and washing hands




e encouraging students to seek help immediately if a peer shows signs of an allergic
reaction
e promoting a respectful and inclusive environment

Student awareness is supported through classroom discussions, wellbeing programs,
assemblies and visual materials.

Communication in Off-Site Settings
For excursions, camps and off-site activities, the College will ensure that:

e relevant staff are informed of students at risk and their management plans
e adrenaline autoinjectors and ASCIA Action Plans are taken

e emergency procedures are clearly communicated to supervising staff

e parents and carers are consulted as required

Communication Tools and Accessibility
The College will ensure that information is accessible through:

e Compass and internal systems

e hard copies of Individual Anaphylaxis Management Plans and ASCIA Action Plans in
key locations

e staff briefings and training sessions

e posters, signage and fact sheets in relevant areas

Record Keeping and Documentation
The College will maintain accurate records of:

e students at risk of anaphylaxis

e Individual Anaphylaxis Management Plans
e staff training and briefing attendance

e communication with parents and carers

e incident reports and follow-up actions

Review and Continuous Improvement

This Communication Plan will be reviewed annually and following any anaphylactic incident
to ensure effectiveness and ongoing compliance. Feedback from staff, parents and students
will be considered to improve communication practices.

Related Policies

This policy should be read in conjunction with the College’s First Aid Policy, Anaphylaxis Policy,
Duty of Care Policy, Bullying Prevention and Response Policy, and Camps and Excursions Policy.
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This policy will be communicated to staff, parents, students, and the wider community
through one or more of the following channels: newsletter, assemblies, staff/student
handbook, College website, staff meetings and information sessions.

This policy will be reviewed as part of the College’s annual review cycle.



