...the choice for quality, harmony, safety and care.

Occupational Health and Safety (OHS) Policy

Mt Hira College is committed to the occupational health, safety and welfare of all its employees and
students, those contracted to perform work on its behalf and visitors. Mt Hira College regards its OHS
responsibilities with the utmost importance and ensures that all reasonable steps are taken to provide and
maintain a safe and healthy working and learning environment.

The College is committed to complying with all relevant legislation including the Occupational Health and
Safety Act 2004 (Vic), Occupational Health and Safety Regulations 2017 (Vic), and other applicable
standards and codes of practice.

The College also recognises that a safe environment includes both physical and psychological safety and is
committed to the Child Safe Standards (Ministerial Order 1359), ensuring that student wellbeing and safety
are central to all operations.

Principles

All Mt Hira College managers, employees, contractors, volunteers and visitors share responsibility for
contributing to the health and safety of all persons.

Management at all levels, in consultation with employees, is responsible for developing, implementing and
continually reviewing the College’s OHS Program.

The College promotes a proactive safety culture where hazards are identified, reported and addressed
promptly.

Objectives

This policy provides the framework for:

e The development of safe methods of work

* The achievement and maintenance of a safe working and learning environment
* The promotion of physical and psychological health and wellbeing

* Reducing the number and severity of injuries and incidents

® Ensuring compliance with all relevant legislation and standards

Strategies
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Risk Mariagement
Mt Hira College has established a documented OHS Program and risk management system in accordance
with AS/NZS 1SO 31000. This includes procedures for identifying, assessing and controlling hazards.

Consultation
The College facilitates consultation through appointed OHS personnel and/or an OHS Committee. Staff are
encouraged to raise safety concerns and contribute to continuous improvement.

Training and Awareness
The College ensures that all staff receive appropriate OHS training, including induction, hazard-specific
training and emergency procedures.

Responsibilities

Board Members
Ensure that appropriate governance structures, policies and resources are in place to support effective OHS
management.

Principal

The Principal is accountable for ensuring that the workplace is safe and without risks to health. This
includes ensuring that hazards are addressed or escalated appropriately and that systems are in place for
effective OHS management.

Deputy Principals
Oversee the implementation of OHS practices within their sub-schools, support staff in managing risks, and
ensure incidents are reported and followed up.

OHS Officer / Return-to-Work Coordinator
Coordinate OHS processes, support risk management practices, facilitate consultation, and oversee return-
to-work processes.

First Aid Officers and Trained Staff
Provide first aid assistance as required and support emergency response procedures.

Employees
Take reasonable care for their own health and safety and that of others. Follow safe work practices, report
hazards and incidents, and comply with College procedures.

Contractors, Volunteers and Visitors
Must comply with the College’s OHS requirements and follow directions provided by staff.

Occupational Health and Safety Program
Mt Hira College is committed to the effective implementation of its OHS Program, which includes:

e OHS training and induction

e Workplace inspections and hazard identification

e Risk assessments and control measures

e Incident, injury and hazard reporting and recording (including use of College systems such as Compass
where applicable)

e Emergency management procedures and drills
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e Provision of appropriate equipment and facilities
e Communication of OHS information to all stakeholders

Incident and Hazard Reporting

All hazards, incidents, injuries and near misses must be reported promptly in accordance with College
procedures.

The College maintains records of incidents and ensures appropriate investigation, response and follow-up
actions are undertaken.

Child Safety Considerations

The College recognises that maintaining a safe environment includes protecting students from harm. All
staff are required to consider child safety risks in their duties and report any concerns in accordance with
Child Safety policies and procedures.

Evaluation and Continuous Improvement
Mt Hira College is committed to continuous improvement of its OHS systems through:

e Regular review of incidents and hazard reports
e Workplace inspections and audits

e Monitoring of injury trends

e Staff consultation and feedback

e Review of policies and procedures

Resource Implications

e Appointment of OHS personnel

e Provision of first aid equipment and trained staff
e Allocation of time for training and consultation

e Implementation of safety systems and processes

17. Related Policies and Documents

e Emergency Management Policy

e Emergency Management Plan (EMP)

e Child Safety and Wellbeing Policy

e Mandatory Reporting Policy

e Student Duty of Care Policy

e Critical Incident Management Policy

e Positive Behaviour Management Policy
e First Aid Policy

e Camps and Excursions Policy
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Goverhance Information

Review Date: February 2026

Approved by the Board on: March 2026
Next Scheduled Review: February 2027

Responsible Person for Implementation: Principal, Deputy Principals

Chairperson: Mr Tugrul Usta Signature:

This Policy will be communicated to staff, parents, students, and the wider community through one or more
of the following channels: newsletter, assemblies, staff/student handbook, College website, staff meetings

and information sessions.

This Policy will be reviewed as part of the College’s annual review cycle, or after any significant heat event
or incident to ensure compliance with current government health advice and best practice.
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