...the choice for quality, harmony, safety and care.

Conduct that is Reportable to the Victorian
Institute of Teaching Policy

1. Purpose and Legislative Framework

Registered teachers in Victoria are exempt from holding a Working With Children (WWC) clearance. This is
because, in considering applications for registration or re-registration as a teacher, the Victorian Institute
of Teaching (VIT) has similar information sharing requirements to and considers similar information and
undertakes a similar assessment as Working With Children Checks.

This Policy is designed to ensure that staff who are registered teachers and the College meet their
responsibilities to notify the Victorian Institute of Teaching of required information relevant to child safety
and teacher fitness to teach. It is also designed to ensure that teaching staff who would fail a Working With

Children Check, were they not exempt, are removed from employment or engagement at the College.

This Policy supports the College’s compliance with the Education and Training Reform Act 2006 (Vic), the
Victorian Child Safe Standards and Ministerial Order 1359 — Implementing the Child Safe Standards.

This Policy forms part of the Mt Hira College Child Safety Program and operates alongside the College’s
Child Safety and Wellbeing Policy, Staff Code of Conduct, Reportable Conduct Policy, Mandatory Reporting

Policy, Failure to Protect Policy and Failure to Disclose Policy.

The safety, wellbeing and best interests of children remain the primary consideration in all decisions
relating to teacher conduct and professional fitness.

The College maintains zero tolerance for child abuse and misconduct that places children at risk.
2. Scope

This Policy applies to all registered teachers employed or engaged by Mt Hira College and to members of
the College leadership team responsible for managing teacher conduct matters.

The Policy also applies to situations where concerns arise regarding a registered teacher’s professional
conduct, competence, character or fitness to teach.

All staff members are required to report concerns relating to teacher conduct that may raise child safety
risks or professional misconduct.
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3. Source of Obligation

Under section 2.6.57 of the Education and Training Reform Act 2006 (Vic), registered teachers must notify
the Victorian Institute of Teaching, and include in any application for registration or renewal of their
registration, if they are committed for trial or have been convicted or found guilty of certain criminal
offences that correspond with those relevant to Working With Children Checks.

Registered teachers must also notify Working With Children Check Victoria of all organisations in which
they engage in child-related work, other than teaching.

Under section 2.6.31 of the Education and Training Reform Act, the College must notify the Victorian
Institute of Teaching if the College has taken any action against a registered teacher in response to
allegations of serious incompetence, serious misconduct, where the teacher is unfit to be a teacher, where
the teacher’s ability to practise as a teacher is seriously detrimentally affected or likely to be seriously
affected because of an impairment, or any other actions against a registered teacher that may be relevant
to their fitness to teach.

The College must also immediately notify the Victorian Institute of Teaching if it becomes aware that a
teacher has been charged with, convicted or found guilty of certain criminal offences that correspond with
those relevant to Working With Children Checks or has been given a Working With Children exclusion.

Section 2.3.10 of the Education and Training Reform Act requires that the College dismiss or remove from
employment or engagement any teacher who has either been convicted or found guilty of certain criminal
offences that correspond with those relevant to Working With Children Checks or has been given a
Working With Children exclusion.

4. Staff Responsibilities

Registered teachers must meet their obligations under the Education and Training Reform Act and notify
the Victorian Institute of Teaching if they are committed for trial, or found guilty or convicted of certain
relevant offences including serious sexual offences, serious violent offences, serious drug-related offences,
offences under the Children, Youth and Families Act 2005 (Vic) and other offences linked to the safety of
children.

Registered teachers must also notify Working With Children Check Victoria of all organisations in which
they undertake child-related work, other than teaching, within 21 days of starting that child-related work.

To enable the College to meet its obligations under the Act, it is the College’s policy that registered
teachers must inform the College Principal, or if the person is the College Principal the Board Chairperson,
if they are charged with, committed for trial for, or convicted or found guilty of any of the above offences
or if they have been given a Working With Children exclusion.

All staff must immediately report to the College Principal, or if the incident or allegation involves the
College Principal to the Board Chairperson, any incident or allegation that raises concerns about a teacher’s
fitness to teach.

Such concerns may include serious incompetence, serious misconduct, circumstances indicating that the
teacher may be unfit to teach, circumstances where the teacher’s ability to practise as a teacher is seriously
affected or likely to be affected due to an impairment or circumstances where the teacher has been
charged with or convicted of relevant criminal offences.
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5. Teacher Misconduct Reportable to the VIT and the Mt Hira College Child Safety Code of Conduct

The Mt Hira College Child Safety Code of Conduct outlines expected standards of behaviour for all staff at
the College.

However, breaches of the Code of Conduct will not always constitute teacher misconduct that is reportable
to the Victorian Institute of Teaching.

Some breaches of the Child Safety Code of Conduct can be dealt with at the College level and the results of
the investigation would not need to be reported to the Victorian Institute of Teaching.

For example, a new teacher accepting a social media ‘friend’ request from a student on a single occasion
would be a breach of the Child Safety Code of Conduct but may not amount to serious misconduct
requiring notification to the Victorian Institute of Teaching.

All breaches of the Code of Conduct must still be reported internally and managed in accordance with the
College’s Child Safety and staff conduct policies.

6. The College’s Obligations

Where the College becomes aware of any incident or allegation that raises concerns about a teacher’s
fitness to teach, the College Principal, or where the allegation involves the Principal, the Board Chairperson
or delegate must conduct an internal investigation in such a manner as the circumstances demand.

Where the incident or allegation is the subject of a report to Child Protection or Police, the internal
investigation may only occur with the consent of the relevant agency.

Where the matter is being investigated under the College’s Reportable Conduct Policy, that investigation
constitutes the internal investigation under this Policy.

Where the College becomes aware that a teacher has been convicted or found guilty of certain criminal
offences that correspond with those relevant to Working With Children Checks or has been given a
Working With Children exclusion, the College must dismiss or remove the teacher from employment or
engagement.

In either case, the College must make the required notifications to the Victorian Institute of Teaching.
7. Who Notifies and What Must be Notified to the VIT

The College Principal, or where the allegation involves the Principal, the Board Chairperson or delegate
must notify the Victorian Institute of Teaching if the College has taken action against a registered teacher.

Actions which will be reported by the College to the Victorian Institute of Teaching include any final
disciplinary actions taken by the College after investigation, which may include a formal warning or
reprimand, a financial penalty, a reduction in classification, suspension or termination of employment.

Where a teacher resigns, or their employment ends by mutual agreement after being advised by the
College that it is inquiring into allegations, the College may still notify the Victorian Institute of Teaching.
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The College should also notify the Victorian Institute of Teaching if a teacher takes action against the
College in another forum such as the Fair Work Commission.

8. When to Notify the VIT

The Victorian Institute of Teaching should be notified of actions taken against a teacher after the
investigation is finalised and one or more of the allegations is found to be proven and action has been
taken in relation to those allegations.

9. How to Notify the VIT

Notifications to the Victorian Institute of Teaching must be in writing and must include a description of the
allegations found proved and the action taken.

Where the teacher’s employment ceased prior to the College taking any action, the notification must
include a description of the concerns.

Relevant documentation associated with the allegations may include statements of complainants and
witnesses, complaints received by the College about the registered teacher including from staff, parents
and students, correspondence between the College and the registered teacher concerning the allegations,
any statements or responses received from the registered teacher or their representative, the registered
teacher’s letter of resignation, investigation reports and materials and any other relevant information.

10. VIT Response to Notification

When it is notified that a teacher has been charged with, convicted or found guilty of a relevant offence,
the Victorian Institute of Teaching may refuse, cancel or suspend the teacher’s registration depending on
the circumstances.

The Victorian Institute of Teaching must then notify Working With Children Check Victoria if it has
suspended or cancelled a teacher’s registration.

The Victorian Institute of Teaching may also conduct investigations, informal hearings or formal hearings
and may impose conditions, reprimands, suspension, cancellation of registration or disqualification from
teaching.

11. Notifications and Other Reporting Obligations
The internal reporting and Victorian Institute of Teaching notification obligations covered in this Policy are
separate and distinct from obligations to report to Child Protection, obligations under the Mandatory
Reporting legislation and reporting obligations under the Reportable Conduct Scheme.

12. Overseas Students
In addition to notifying the Victorian Institute of Teaching, the College must notify the Victorian
Registration and Qualifications Authority if an incident or concern that is investigated and notified to the

Victorian Institute of Teaching relates to an overseas student and the College has issued a Confirmation of
Appropriate Accommodation and Welfare letter for that student.
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13. Record Keeping About VIT Notifications

For the College’s record keeping obligations relating to Victorian Institute of Teaching notifications, refer to
the College’s Child Safety Records Management Policy.

14. Key Definitions

Serious incompetence refers to circumstances where a teacher fails to meet the Australian Professional
Standards for Teachers to such a degree that their teaching practice is fundamentally flawed and
undermines the ability to provide effective learning.

Serious misconduct refers to conduct that represents a substantial departure from the accepted standards
of the teaching profession and may include behaviour that is considered disgraceful, dishonourable or
shameful.

Unfit to be a teacher refers to circumstances where a teacher’s character, reputation or conduct
demonstrates that the person should not be permitted to teach.

Impairment refers to a physical or mental impairment, disability, condition or disorder including substance
abuse or dependence that seriously affects a teacher’s ability to practise as a teacher.

RELATED DOCUMENTS

e Child Safety and Wellbeing Policy

e Child Safety Code of Conduct

e Child Safe Standards Risk Register

e Staff Code of Conduct

e Failure to Disclose Policy

e Failure to Protect Policy

e Child Safety Records Management Policy
e Complaints Handling Policy

e Mandatory Reporting Policy

e Child Safe Recruitment and Screening Policy
e Wistleblower Policy

e Child Safety Risk Management Policy

e Reportable Conduct Policy
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Policy Governance Information

Review Date: February 2026

Approved by the Board on: March 2026

Next Scheduled Review: February 2028
Responsible Person for Implementation: Principal

ChairpersoW;l/s\?
Signature:

e e

This Policy will be communicated to staff, parents, students and the wider community through the College
website, staff meetings and staff handbooks.

This Policy is reviewed as part of the College’s two-year policy review cycle.
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